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Employment

Green Living, Inc. has a full-time position available for a Human Resource (HR) Manager. The HR Manager is responsible for hiring all non-exempt employees as well as managing all employee benefit programs and conducting basic training for employees and volunteers. 

Skills and Knowledge Required

· Extensive knowledge of HR office functions and duties.
· Ability to communicate effectively.
· Ability to build teams and lead them effectively. 

Educational and Experience Requirements

· MBA degree or BS degree with four years experience; prefer business related major. 

· Two years management experience in HR activities preferred. 

To Apply

Please fax resume to (435)555-1234, or
E-mail resume to jbaker@intechchs.org
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